QUY CHE CHUYEN NHUQNG CO PHAN
CONG TY CO PHAN TAP POAN PAU TU IPA
(Ban hanh kém theo Quyét dinh s /2008/Qb-HDQT ngay thang
nam 2008 ctua Hoi ddng quan tri Cong ty C6 phan Tap doan Pau tu IPA)

PHAN I : QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong ap dung

1.1.  Quy ché nay quy dinh chi tiét vé& diéu kién, trinh t, thu tyc thyc hién viée
chuyen nhuong (mua, ban, cho, tang, gop von, thira ké.. .), phong toa, giai
toa co phan xin cdp lai,diéu chinh céc thong tin trén Gidy chimg nhan so
hitu ¢6 phan Cong ty C6 phan Tap doan Pau tu IPA (“IPA”).

1.2.  Ddi tuong ap dung ciia Quy ché nay gdom:
- C6 dong cua IPA;

- Tb chuc, ca nhan (trong nudc va nudc ngoai) tham gia chuyén nhuong
phong toa, giai toa c6 phan Xin cap lai,diéu chinh cac thong tin trén
Gidy chtng nhan so hitu ¢6 phan c6 phan cua IPA;

Piéu 2. Nguyén tic thwc hién

2.1. Cac qé phén cta IPA déu duoc tu do ‘chuyén nhuong tru cd pl}én bi han ché
cl}uyén phuo’ng theo‘quy dinh tai Diéu I¢ IPA hodc nghi quyét cua Pai hoi
dong C6 dong/Hoi dong quan tri ctia IPA hodc dang bi phong toa.

2.2. Viéc ghuyén nhuong, phong toa, giai tod, xin cap lai Gidy ching nhén s
hitru c6 phan cﬁa} IPA phai dugc thuc hién theo cac thu tuc, ho so dugc quy
dinh tai Quy ché nay va quy dinh cta phap luat co6 lién quan.

2.3.  Viéc diéu chinh, thay ddi cac thong tin lién quan dén cb phan cua Cb dong
phai dugc thyc hién dong thoi trén Giay ching nhan so hiru ¢6 phan va S6
dang ky Co6 dong cua Cong ty.

2.4. V‘iéc xac nhan chuyén nhuong, phong toa, gi‘éi tod phai do Chu tich Hoi
dong quan tri hodc nguoi duge Chu tich Hoi dong quan tri uy quyén mai co
hiéu lyc. Thot diém hoan tat viéc chuyén nhugng/phong toa/giai toa la thoi
diém dugc xac nhan theo Quy ché nay.

2.5. Vigc chuyén nhugng, phong tod, gidi toa ¢ phan sau khi ‘ccx) phan cua IPA
niém yét dugc thuc hién theo cac quy dinh cta phap luat vé ching khoan.

Piéu 3. Trach nhiém ciia co dong va b phan quan hé Cé dong

3.1. B0 phan Quan h¢ Co dong duoc giao nhiém vu lam dau m01 tlep nhén va
giai quyét cac yéu cau chuyen nhuong phong toa, giai toa 6 phan, cap va

diéu chinh thong tin trén Gidy chimg nhéan s& hiru c6 phan theo yéu cau cia
C6 dong.



3.2.

3.3.

Viéc thuc hién cic quyén va nghia vu cua Co dong theo quy dinh cia Quy
ché nay phai do Co dong truc tiép thuc hién (trudng hop chuyén nhuong co
phan phai do cb dong 1a Bén chuyen nhuong thyc hién). Trong truong hop
uy quyén thi phai lap Gidy uy quyén bang vin ban dap mg cac quy dinh tai
Diéu 3.3.dudi day.

Yéu cau ve hinh thuc va néi dung cua Giay uy quyén:

Dbi voi t chirc trong nude: Gidy uy quyén phai c6 dau va chit ky ngudi
dai di¢én theo phap luat cta to chuc do;

Pbi v6i ca nhan trong nuéc: Gidy uy quyén phai c6 xac nhan cua
UBND x@/phuong noi nguoi uy quyén cu tri hodc cua co quan cong
ching c6 thim quyén.

Dbi v6i t6 chirc nudc ngoai: Gidy uy quyén phai c6 dau (néu c6) va chir
ky nguoi dai dién theo phap luat cua t6 chirc d6 va phai dugc hop phap
hoéa lanh su hodc ¢ xac nhan cla co quan cd thdm quyén;

Pbi v6i ca nhan nudc ngoai: Gidy uy quyén phai ¢6 xac nhan cia co
quan c6 tham quyén nudc nguyén xtr va dugc hop phap hoa lanh su.
Gidy uy quyén phai néu rd pham vi uy quyén, ngudi dugc uy quyén chi
duoc thuc hién cac cong viéc trong pham vi uy quyeén.

PHAN II : CAC QUY PINH CHI TIET

Diéu 4: Trinh tw, hd so, thi tuc chuyén nhwong c6 phin

4.1.

Ho so chuyén nhugng c6 phan gom:

1.

03 ban gbc Gidy dé& nghi chuyén nhuong ching khoan (Maiu
01/QLCH/IPA) c6 chit ky cuia Bén chuyén nhuong va Bén nhan chuyén
nhuong. Néu Bén chuyén nhuong hodc/va Bén nhan chuyén nhuong 1a
t6 chire thi Gidy dé nghi chuyén nhwong phai ¢ chit ky ctia nguoi dai
dién theo phap luat hodc nguoi duge ty quyén (kém theo Gidy uy quyén
ban gdc) va co dong dau cia to chire do.

Gidy chtng nhan so hitu ¢6 phan (ban gbc) ctia Bén chuyén nhuong;

. Gidy uy quyen ban goc hodc ban pho t6 cong ching dm v6i Co dong 1a

ca nhan (néu c6), Gidy giéi thiéu ddi véi co dong la t6 chirc. Kém theo
cac ‘glay td ndy Ching minh nhan dan, ho chiéu cta nguoi dugc uy
quyén, gidi thi¢u.

. Giay chung nhan s& hitru c6 phan cua Bén nhan chuyén nhuong (néu

Bén nhan chuyén nhuong dang 1a Co dong cia IPA)

. Phiéu cung cdp thong tin theo Miu 04/QLCH/IPA (néu Bén nhin

chuyén nhuong chwa phai 1a C6 dong cua IPA).



4.2.

4.3.

4.4.

4.5.

Hb so chuyén nhuong phai dugc ndp tai B phan quan hé cd dong, vin
phong IPA s6 1, Nguyén Thuong Hién, Ha Noi.

Nhan vién tjé’p nhan Ho so chuyén nhuong sau khi kiém tra tinh hop 1¢ cua
H0 so chuyén nhuong s€ ghi va giao cho nguoi nop Phiéu nhan H6 so (Mau
s0 06/QLCD/IPA);

Sau thoi han 5 ngay lam viéc ké tir ngay tiép nhén Hb so chuyén nhuong,
IPA s& hoan tat cic tha tuc chuyén nhuong, cdp méi hodc/va diéu chinh
thong tin trén Glay ching nhan so hitu c6 phan cho Bén chuyen nhuong va
Bén nhan chuyén nhuong. Truong hop khong chap nhan chuyén nhugng thi
IPA phai tra 101 bang van ban va néu rd 1y do va théng bao cho ngudi ndp
Hb so chuyén nhugng.

Khi dén nhan két qua, nguoi nhan phai mang theo Phiéu nhan Ho so, Gidy
ching minh nhén dan hoac Ho chiéu cta ngudi nhin dén dia diém da nop
Hb so chuyén nhuong dé ky nhan va nhan (i) 02 ban Gidy d& nghi chuyén
nhuong chimg khoan dé c6 xac nhén cua IPA, (ii) Glay chung nhén s¢ hitu
c¢b phan ciia Bén chuyén nhuong va Bén nhéan chuyen nhuong. Truong hop
nhan thay thi nguoi nhan thay phai c6 gidy uy quyén ctia ngudi ndp hd so.

Piéu 5: Quy dinh vé viéc cip lai Gidy chirng nhan sé hiru ¢6 phin

5.1.

5.2.

Cép lai Gidy ching nhan s hitu ¢6 phan trong truong hop bi mét, tiéu huy

a) CO dong bi mat hodc bi tiéu huy Gidy chimg nhn s¢ hitu ¢6 phan phai
thong bao ngay bang van ban cho IPA. TPA khong chiu bat ky trach
nhiém nao do viéc khong thong bao mat Gidy chimg nhén s¢ hiru c6
phéan cua Co dong.

b) C6 dong yeu cau cip lai Gidy chirng nhan s& hiru 96 phan trong trudng
hop bi mat hodc bi ti€u huy phai ndp cho IPA céc ho so sau:

o Pon dé nghi cip lai Gidy chung nhan s& hitu ¢6 phan (Miu
02/QLCD/IPA).

0 Chung minh nhan dan/Ho chiéu/Pang ky kinh doanh/Quyét dinh
thanh 18p ban ph6 t6 cong ching hodc ban pho t6 kém theo ban
gbc dé ddi chiéu.

0 Gidy uy quyén dbi voi ca nhan (néu cb) va Gidy gi6i thiéu ddi
v6i t chuec.
C6 dong c6 nhu cau d6i lai Gidy chimg nhan so hitu ¢6 phan do bi rach, hu
hong phai lam don dé nghi doéi lai Gidy chirng nhan s& hitu c6 phan gui
IPA. Ho so xin cap lai Giay chiing nhan s¢ hitu c6 phan gom.

0 Pon dé nghi cip lai Gidy ching nhan s& hitu ¢6 phan (Miu
02/QLCD/IPA);

0 Gidy chirng nhan sé hitu c¢6 phan bi hu hong, rach, nat;



5.3.

54.

5.5.

0 Gidy uy quyén dbi voi ca nhan (néu cd) va Gidy gidi thiéu doi
v6i o chue.

Nhan vién IPA tiép nhan va kiém tra tinh hop 1¢ cua Ho so xin cép lai Gidy
ching nhan s¢ hitu c¢6 phan, ghi va giao Phiéu nhan Ho so (Mu sd
06/QLCD/IPA) cho nguoi ndp; Trur truong hop quy dinh tai Diéu 5.4, trong
thoi han t6i da nim (05) ngay lam viée ké tir ngdy nhan duoc Ho S0 Xin cap
lai Glay ching nhén s¢ hitu cd phan IPA s€ thuc hién viéc cap lai Glay
chting nhan sé hiru ¢6 phan cho C6 dong. Gidy chimg nhan sé hitu c6 phan
duoc cép lai s& thay thé cho Gidy chtng nhan s& hitu ¢6 phan cil.

Déi v6i viée xin cap lai Gidy ching nhan sé hitu cd phim do bj mat hodc bi
tiéu huy c6 gia tri (tinh theo ménh gia) tur 10 tricu dong trd 1én thi sau khi
nop Ho so xin cap lai Gidy ching nhén s¢ hiru cd phan IPA s€ dang thong
béo vé viéc xin cip lai Gidy chung nhan sé hitu c¢6 phan (Theo miu
03/QLCD/IPA) trén website www.ipa.com.vn. Sau sau 15 ngay lam viéc ké
tor ngay dang tin, neu khong co yéu cau phan ddi viéc xin cap lai Glay
ching nhan s¢ hitu cd phan tir bat ky 6 chtrc ca nhan nao, IPA s€ cép lai
Gidy chtng nhan sé hitu ¢6 phan theo yéu cau cua Co dong.

Viéc thira ké c6 phan cua Co dong thuc hién theo quy dinh cua phéap luat vé
chirng khoan.

Picéu 6. Phong toi co phan

6.1.

6.2.

6.3.

Cb dong c6 quyén yéu cau IPA thyc hién viéc phong toa ¢6 phan do minh
s¢ hiru. CO phan bi phong toa sé& khong duoc phép chuyén nhugng trong
thoi han phong toa va chi dugc giai toa theo dé nghi cua ngudi dugc chi
dinh giai toa trong Pon dé nghi phong toa cd phan.

Qo dong cé yeu‘cau phong toa c6 phan do minh s¢ hitu phai ndp hd so yéu

cau phong toa gom:

1. 03 Pon d& nghi phong toa c6 phan (Mau 07/QLCD/IPA)

2. Gidy ching nhén s& hitu ¢6 phan (ban gbc)

3. CMND/Ho chiéu/PKKD ban pho toc cong chimg hoic ban gbc dé doi
chiéu;

4. Giay gi6i thiéu (ddi véi to chire) hodc Gidy uy quyén ddi v6i ca nhan
(n€u o).

Nhan vién tiép nhan va ’kiém tra tinh hop 1¢ cua Hb so xin phong toa cb

phan s€ ghi va giao Phi€u nhén Ho6 so (Mau s6 06/QLCD/IPA) cho nguoi

nop. Sau thoi han ba (3) ngay lam viéc ké tir ngay nhan dugc HO so xin

phong toa c6 phan IPA s& hoan tat viéc _phong toa c6 phan va hoan tra cho

nguoi ndp (i) Bon dé nghi phong toa b phan dd c6 xac nhéan cua IPA, (ii)
Gidy chung nhan s& hitu ¢6 phan di diéu chinh phong toa.



6.4.

6.5.

6.6.

Co dong co yéu ciu giai toa c6 phan dang bi phong toa phai ndp ho so yéu
cau giai toa gom:

1. 03 Pon dé nghi giai toa c6 phan (Mau 08/QLCH/IPA)

2. Gidy ching nhén s& hitu ¢6 phan (ban gbc)

3. Gidy gidi thigu (ddi vdi to chirc) hodic Gidy uy quyén doi véi ca nhan
(néu co).

Cb phan bj phong toa s& duoc ghi giam trén muyc Cb ph?m tu do chuyén

nhuong va ghi tang twong ng tgén muc C6 phan han ché chuyén nhuong

trong Gidy chimg nhén s¢ htru ¢6 phan. C6 phan dugc giai toa s¢ dugc ghi

giam trén muc C6 phan han ché chuyén nhuong va ghi tang tuong ng trén
muc C6 phan tu do chuyén nhugng trong Gidy chimg nhan s hiru ¢ phan.

Trinh tur giai toa ) phan dugc thuc hién tuong tu quy dinh tai Piéu 6.3 cua
Quy ché nay.

Piéu 7. Cung cip va thay ddi thong tin

7.1.

7.2.

7.3.

7.4.

Co dong co trach nhiém cung cap thoéng tin cho IPA  theo Mau
04/QLCDB/IPA. C6 dong phai hoan toan chiu tréch‘nhiém ve tinh chiqh xac,
trung thuc va chiu trach nhiém trudc phéap luat vé ndi dung cung cap cho
IPA.

Khi C6 dong c6 thay d6i vé cac thong tin di cung cap, C6 dong c6 trach
nhiém ding ky thay dbi thong tin véi IPA theo miu 05/QLCH/IPA. Kém
theo thong bao thay ddi thong tin phai kém theo cac gidy to, tai liéu chimg
minh viéc thay doi thong tin.

Viéc thay d6i thong tin phai duoc Q6 dong guri tryc tiép hodc bang thu bao
dam veé van phong IPA, s6 1, Nguyén Thuong Hién, Ha Noi.

Nhan vién tiép nhan ho so sau khi kiém tra tinh hop 18 cua H6 so thay doi
thong tin s& diéu chinh cac thong tin trong S6 diang ky co dong cua IPA.
Truong hop viée thay doi thong tin lam anh huong dén quyén loi cua Cb
d6ng hoic theo yéu cau ciia Co dong, cac thong tin thay d6i s& duoc didu
chinh tuong tmg trén Gidy chimg nhan sO hitu ¢6 phan, muc “Ghi chi”

hoic cap doi Gidy ching nhan s6 hiru cd phan (truong hop nay Cb dong
phai nép kém theo Gidy chimg nhén sé hitu cb phan ban gbc). Trinh ty thuc
hién viéc thay ddi ap dung twong ty quy dinh tai Piéu 5.3 ciia Quy ché nay.



CHUONG III
TRACH NHIEM THI HANH

Pié¢u 8. Hiéu luc

8.1.

8.2.

8.3.

Cac van dé c6 lién quan khong dugc quy dinh trong Quy ché nay s& duoc
di€u chinh béi Bicu I¢ IPA, quy dinh cua Luat doanh nghi¢p va phap luat
co lién quan;

Trong truong hop 6 sy mau thuan giita Quy ché nay va Diéu 1é IPA thi cac
quy dinh trong Diéu I¢ s€ dugc uu tién ap dung.

Viéc thu phi chuyén nhugng , phong toa, giai toa ¢ phan va gép lai Gidy
ching nhén s¢ hitu ¢6 phan thyc hién theo quy dinh cia Hoi dong quan tri
IPA tai ting thoi diém.

Diéu 9. Trach nhiém thi hanh

9.1.

9.2.

9.3.

Ban quan hé C6 dong, cac phong ban IPA, ciac C6 dong c6 trach nhiém thi
hanh Quy ché nay va bao cdo Hoi dong quan tri IPA nhiing kho khan,
vuéng mac trong qua trinh thi hanh Quy ché nay.

Céc phu luc, biéu mau kém theo 13 bd phan khong tach roi cua Quy ché
nay.

Quy ché nay c6 hiéu luc ké tur

T/M Hi dong quan tri
Chu tich

Vi Hién



